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PMB062 
ASSESSMENT NOTICES 

 
 
PROGRAM FUNCTION:  
 This program prints the Assessment Notices, with the option to print 1" and/or 2" labels. 
 
 
REQUIRED RESPONSES SUPPLIED BY OPERATOR:  
01 Limits 
02 Parcel types, location codes, and printer prompts 
03 Select the sort option you want to use: 
  1. Parcel Number 
  2. Alpha 
  3. Zip 
04 Assessor's Phone Number 
 (Enter up to 20 characters for the phone number.) 
05 Are the notices corrected copies?  (Y or N) 
 If "Y" this will print a "CORRECTED COPY" message on the notice and show as a 

"Corrected Copy" in the PMO063 notice inquiry program. 
06 Do you want Property Tax Reduction message included?  (Y or N) 
 If "Y," "Property Tax Reduction is Not Included" will print on the notice above the 

Category & Description section. 
07 Is this a Main Roll / First Printing?  (Y or N) 
 If "Y", you can accept the statutory appeal date by hitting enter or if you want to 

override the Statutory Appeal Date, enter an earlier date within the same month 
as displayed.  (06DDYYYY) 

 If "N", ignore the override date prompt – the appeals date cutoff for sub rolls will be 
prompted for entry on the second screen. 

08 Do you want to use C/O names for the alpha sort?  (Y or N) 
 (Appears only if 2 or 3 were selected in prompt #03.) 
09 Do you want to print notices for categories 67 and 81?  (Y or N) 
 If "N", cat 67 & 81 will not print as long as the fee amount is equal to zero and you 

selected “N” to print estimated taxes. 
10 Do you want to print zero market value notices? (Y or N) 
 If "N", the notice will not print if the total valuation and fee amount are zero. 
11 Do you want the property address to print? (Y or N) 
12 Do you want total acres to print?  (Y or N) 
13 Key the year to print on the notice (eg. 2004) 
 This prints above "Assessment Notice" at the top of the form. 
14 Key in the Date to Appeal By 
 This prompt will appear if you answered "N" to prompt 7, otherwise the "Statutory 

Date" or overridden date will be displayed. 
15 Do you want to use Last year or Current year levies? (L or C) 
  This prompt is for sub rolls and will only appear if you answered “N” to prompt #7. 
16 Do you want 2" labels?  (Y or N) 
17 Do you want 1" Labels?  (Y or N) 
18 Do you want to print the current year estimated tax?  (Y or N) 
19 Do you want to print last year’s tax?  (Y or N) 
20 Do you want to print comments from the Header File? (MSO005)  (Y or N) 
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COMMENTS:  
Make sure you enter the "Current" year.  That is the year that will print on the 
Assessment Notice.  It is also the year the program uses to show “Last Years” taxes.  If 
you were to use 2004 instead of 2005, it will look for the 2003 taxes to be displayed as 
Last Years taxes. 
 
 
OUTPUT SUMMARY:  
The notice lists the year, category and description, quantity & unit, prior year and 
current year market value, homeowner exemption, hardship/casualty loss (if applicable), 
legal description (6 lines), name and address (6 lines), date to appeal by, parcel key, 
code area, taxing districts and their phone numbers, prior year tax and current year 
estimated tax (if selected), fees (specials), and date of public budget hearing.  Subtotals 
and totals print for both market value and taxes.  The Assessor's address and phone 
number will also print.  Total acres, property address, Circuit Breaker message, and 
comments will print if requested.   
 
The form will go to 2 pages if there are more than 12 categories or more than 15 taxing 
districts.  Totals will show on the 2nd page. 
 
 
SPECIAL CONSIDERATIONS:  
The current year estimated tax is calculated by multiplying the current year value (after 
homeowners) by the prior year's levy.  When running notices for your sub roll, you have 
the option to use last year's levies or current year levies.  (If tax drive has not yet been 
run in your county, verify with the Treasurer that the current levies have been entered 
into the system.)  Specials for the prior year are then added to the estimate.  (Specials 
show as "Fees" on the notice in the tax estimate section.  The notice will only print last 
year's specials – even if you have entered current year specials.)  The printing of “Last 
Year’s Tax” and the “Estimated Tax” are both optional. 
 
This program remains on the print spool until the prompts "Change to forms number 
ASNT" and 'Align the forms" have been responded to from the System Console.  The 
Notices will print at 8 lines per inch.
 
If you answer 'Y' to prompt #08, the C/O name (mailing in care of) will be used just like a 
% name for sorting the notices.  The C/O must be in one of the two address lines and 
will preempt the % (last in care of) name as the final sort name. 
 
You have the option to print 2 lines of comments on the notice.  They will appear in the 
upper right of the form and are entered using the Header File (MSO005), record #2. 
 
Use PMO063 to view a copy of the Assessment Notice – whenever you run PMB062, it 
puts a copy in a file that can be accessed using PMO063.  If it is a corrected copy, the 
PMO063 will note that.  You can also print Assessment Notices using PMO063 on plain 
paper or on an actual Assessment form.  When you print a notice using PMO063, you 
have the option to print “Copy”, “Corrected Copy” or neither on the notice. 
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